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Jsg. Using the printer driver

A Printer Driver is software that translates data from the format used by
a computer into the format required by a particular printer, using a
printer command language or page description language.

The printer drivers are on the CD-ROM we have supplied. Install the
drivers first by following the Quick Setup Guide.

Windows® Printing

The dedicated printer driver and TrueType™ compatible fonts for
Microsoft® Windows® 95/98/98 SE/Me/2000 Professional/XP and
Windows NT® workstation 4.0 are available on the CD-ROM supplied
with your machine. You can install them easily into your Windows®
system using our installer program. The driver supports our unique
compression mode to enhance printing speed in Windows®
applications, and allows you to set various printer settings, including
economy printing mode and custom paper size.

Popular Printer Emulation Support

The machine supports HP LaserJet (PCL level 6) and BR-Script
(PostScript® 3™ language emulation) printer emulation mode. If you
use DOS application software, you can use HP LaserJet (PCL level 6)
and BR-Script (PostScript® 3™ language emulation) emulation mode
for printer operations.
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J\,@ How to print your original
+~».  document

When the machine receives data from your computer, it begins printing
by picking up paper from the paper tray. The paper tray can feed many
types of paper and envelopes.

1 From your application select the Print command.

If your computer is also connected to any other printers, select
Lenovo M6220 or Lenovo M6220 (USB) Printer as your printer
driver from the Print or Print Settings menu in your software
application, and then click on OK to begin printing.

2 Your computer sends a print command and data to the machine.
3 The LCD back light will change to orange and the machine starts
to print.
@/ You can select the paper size and orientation in your application
software.
If your application software does not support your custom paper size,
select the next largest paper size.

Then adjust the print area by changing the right and left margins in your
application software.

Manual Duplex Printing

The machine prints all the even-numbered
pages on one side of the paper first.

Then, the Windows® driver instructs you
(with a pop-up message) to reinsert the
paper. Before reinserting the paper,
straighten it well, or you may get a paper
jam. Very thin or very thick paper is not
recommended.

We recommend 75 to 90 gsm paper.

USING THE MACHINE AS A PRINTER 1-3
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USING THE MACHINE AS A PRINTER

Face-down output tray

The machine ejects paper with printed surfaces face down into the
output tray in the front of the machine. Unfold the support flap to
support the printed pages.
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When printing transparencies, remove each one from the support
: flap after it exits the machine.

Support Flap
with Extension
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USING THE MACHINE AS A PRINTER

Printing on plain paper
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The manual feed tray

@/ The machine automatically turns on the Manual Feed mode when
you put paper in the manual feed tray.

aulyoew ayj buisn

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Plain Paper
Paper Source: Manual

2 Open the manual feed tray. Slide the paper guides to fit the paper
size.

Using both hands put paper in the manual feed tray face up until

the front edge of the paper touches the paper feed roller and the
machine grips the paper.

@/ B Make sure that the paper is straight and in the proper position
on the manual feed tray. If it is not, the paper may not be fed
properly, resulting in a skewed printout or a paper jam.

B Do not put more than one piece of paper in the manual feed
tray at any one time, or it may cause a jam.
4 Sendthe print data to the machine.

5 After the printed page comes out of the machine, put in the next
sheet of paper as in Step 3. Repeat for each page that you want
to print.

USING THE MACHINE AS A PRINTER 1-5
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USING THE MACHINE AS A PRINTER

Printing on thicker paper and card stock

When the back output tray is pulled down, the machine has a straight
paper path from the manual feed tray through to the back of the
machine. Use this paper feed and output method when you want to
print on thicker paper or card stock.

The manual feed tray

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Thick paper or Thicker paper
Paper Source: Manual
2 Open the back output tray.

3 Open the manual feed tray. Slide the paper guides to fit the paper
size.

4 Using both hands put the paper in the manual feed tray face up
until the front edge of the paper touches the paper feed roller and
the machine grips the paper.

@/ B Make sure that the paper is straight and in the proper position
in the manual feed tray. If it is not, the paper may not be fed
properly, resulting in a skewed printout or a paper jam.

B Do not put more than one piece of paper in the manual feed
tray at any one time, or it may cause a jam.
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USING THE MACHINE AS A PRINTER

5 sendthe print data to the machine.

6 Aifter the printed page comes out of the machine, put in the next
sheet of paper as in Step 4. Repeat for each page that you want
to print.

7/ When you have finished the print job, close the back output tray.
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Caution

Remove each sheet immediately after printing. Stacking the sheets
may cause a paper jam or the paper to curl.
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USING THE MACHINE AS A PRINTER

Printing on envelopes

To print on envelopes use manual feed tray
@/ B The machine automatically turns on the Manual Feed mode
when you put paper in the manual feed tray.

B All sides should be properly folded without any wrinkles or
creases.
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1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Envelope, Env.Thin or Env.Thick
2 Open the back output tray.
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USING THE MACHINE AS A PRINTER

3 Open the manual feed tray. Slide the paper guides to fit the
envelope size.
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@/ If envelopes are creased after they have been printed:

At the back of the machine, open the back output tray and push
down the blue tabs at the left and right hand sides (as shown in the
figure on the next page). When you have finished printing your
envelopes, close the back output tray to reset the two blue tabs
back to their original position.

aulyoew ay1 buisn
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USING THE MACHINE AS A PRINTER

4 Using both hands put the envelope in the manual feed tray face up
until the front edge of the envelope touches the paper feed roller
and the machine grips the envelope.
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@/ B Make sure the envelope is straight as you insert it in the manual
feed tray. If it is not, the envelope may not be fed properly,
resulting in a skewed printout or a jam.

B Do not put more than one envelope in the manual feed tray at
any one time, or it may cause a jam.

B Put the envelope in the manual feed tray, making sure that the
side to be printed on is face up in the tray.

5 Sendthe print data to the machine.

6 Afterthe printed envelope comes out of the machine, the machine
will wait until you put in the next envelope. Repeat Step 4 for each
envelope you want to print.

7 After you finish the print job, close the back output tray.
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Your machine can print from your computer while sending or receiving
a fax, or while scanning an original document into the computer. Fax
sending will not be stopped during PC printing.
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Printer operation keys
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Job Cancel
You can clear data from the memory by 8
pressing the Job Cancel key. ﬁ":’;; —
g«aur:e Job%wel
Secure key

Secured data is password protected. Only those people that know the
password will be able to print the data. The machine will not print
secure data until the password is entered. After the original document
is printed, the data will be cleared from the memory. To use this menu
setting, you need to set your password in the printer driver dialog box.
(See Device Options on page 2-14.)

@/ The Secure Key setting is not available when using the M6220
BR-Script (PostScript® 3™ language emulation) driver.

1 Press Secure.

2 Press = or @ to select the user User?
name. MIKE s
Press Set. The LCD displays job
selections.

@/ The LCD displays No Data! if there is no secured data in the
memory.
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USING THE MACHINE AS A PRINTER

3 Press @ or @ to select the job. {Job?

Press Set. The LCD prompts you to Textl
enter your four-digit password.

4 Enter your password using the control Textl
panel. [Password:XXXX ’

Press Set.
5 Press ®w or @@ to select Print.
Press Set. The machine prints the data.
—0OR—
If you want to delete the secured data, press @ or @ to select
Delete and press Set.

<@
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@/ B If you turn the machine power switch off, the secured data
saved in memory will be cleared.

B After you print the secured data it will be cleared from memory.
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USING THE MACHINE AS A PRINTER

Setting the Emulation Selection

Your machine will receive print commands in a printer job language or
Emulation. Different operating systems and applications will send the
print commands in different languages. Your machine can receive print
commands in a variety of emulation’s. This machine has an Automatic
Emulation Selection setting. When the machine receives information
from the PC, it automatically chooses the emulation mode. This setting
has been set at the factory to AUTO.

You can change the default emulation mode manually by using the
control panel.

1 Press Menu, 4, 1. Printer

2 Press @ or @ to select Auto, HP 1l.Emulation
LaserJet or BR-Script 3.
Press Set.

3 Press Stop/Exit.

@/ We recommend that you set the emulation setting with your
application software or network server. If the setting does not work
properly, select the required emulation mode manually using the
machine panel buttons.

1-14 USING THE MACHINE AS A PRINTER
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Printing the Internal Font List - @

52

You can print a list of the machine’s internal (or resident) fonts to see § g

how each font looks before you select it. 2

1 Press Menu, 4,2, 1. Print Options =

2 Press Start. The machine prints the 1.Internal Font ®
list.

3 Press Stop/Exit.

Printing the Print Configuration List

You can print a list of current printer settings.

1 Press Menu, 4, 2, 2. Print Options
2 Press Start. The machine prints the 2.Configuration
settings.

3 Press Stop/Exit.

Restoring default settings

You can return the machine to the default settings. Fonts and macros
in the temporary settings are cleared.

1 Press Menu, 4, 3. Printer '
2 Press 1 to restore the default settings. | 3-Reset Printer
—OR—

Press 2 to exit without making a change.
3 Press Stop/Exit.

@/ Only the printer settings will be returned to the default settings.

USING THE MACHINE AS A PRINTER 1-15
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Printer driver settings

You can change the following printer settings when you print from your
computer:

Media Type

Multiple Page
Watermark*'*?
Scaling*?

Print Date & Time*'*2
Quick Print Setup*'*?
Secure Print*'

*1 These settings are not available with the BR-script (PostScript® 3™
language emulation) driver.

*2 These settings are not available with the Universal printer driver.
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z\@ How to access the printer
+..driver settings

1 Select Print from the File menu in your application software.

2 Select Lenovo M6220 or Lenovo M6220 (USB) Printer as your
printer and click Preferences for Windows® XP (Properties for
Windows® 95/98/98SE/Me and 2000, Document Defaults for
Windows NT® 4.0). The Printing Preferences dialog box will
appear.

@/ The way you access the printer driver settings depends on your
operating system and software applications.
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The screens shown in this section are from Windows® XP.

The screens on your computer may vary depending on your
Windows® operating system.
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Features in the Native Driver

This driver includes more features than the Microsoft® Windows®

4&_5 Universal printer driver.
w
o Basic tab
> 0
= O
T C
w — & Printing Preferences
2 "Basic | Advanced | Support
g Ad _ Paper g\ze
o 1 fewarm " il Page Hormal - . 1
—
Driental & Poait
~_ L Landscap
-Copi g P

First Page [atoseer = || ----- 3
Other Pages Same a First page -
Default v -About - i- ....... 4
ok ][ caneel J[ Hew |

Select the Paper Size, Multiple Page, Border Line (if any) and
Orientation.

2 Select number of Copies and Media Type.
3 Select Paper Source (First Page and Other Pages).

Auto Select allows the printer driver to select a suitable tray for
Paper Size automatically.

You can set the paper size for each tray in the Accessories tab.
(See Accessories tab on page 2-19.)

4 To return to the default settings, click the Default button.
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PRINTER DRIVER SETTINGS

Paper Size
From the drop-down box select the Paper Size you are using.
Multiple Page

The Multiple Page selection can reduce the image size of a page
allowing multiple pages to be printed on one sheet of paper or enlarging
the image size for printing one page on multiple sheets of paper.

-

A4 A4 =.

1| 2| 2104297 mm 210 % 237 mm 3

(D)

-

3|4 o

=3

Ex. 4in 1 Ex. 1in 2 x 2 pages s

W

. »

Border Line ®
1

When printing multiple pages on one sheet with the Multiple Page
feature you can select to have a solid border, dash border or no border
around each page on the sheet.

Orientation

Orientation selects the position of how your original document will be
printed (Portrait or Landscape).

A4
210 % 297 mrm A
1 1 210% 297 mm
Portrait Landscape
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PRINTER DRIVER SETTINGS

Copies
The copies selection sets the number of copies that will be printed.
Collate

With the Collate check box selected, one complete copy of your
original document will be printed and then repeated for the number of
copies you selected. If the Collate check box is not selected, then each
page will be printed for all the copies selected before the next page of
the original document is printed.

A4 24
1 210 % 297 mm 1 210 % 297 mm

12 [d@ 22
12 11

Collate box checked Collate box not checked

Media Type

You can use the following types of media in your machine. For the best
print quality, select the type of media that you wish to use.
Plain Paper

Thin Paper

Thick Paper

Thicker Paper

Bond Paper

Transparencies

Envelopes

Env. Thick

Env. Thin

2-6 PRINTER DRIVER SETTINGS



PRINTER DRIVER SETTINGS

@/.

When using ordinary plain paper (70 to 95 gsm), select Plain
Paper. When using heavier weight paper, envelopes or rough
paper select Thick Paper or Thicker Paper. For bond paper,
select Bond Paper for OHP transparencies, select
Transparencies.

When you use envelopes, select Envelopes. If the toner is not
fixed to the envelope correctly when Envelopes has been
selected, select Env. Thick. If the envelope is crumpled when
Envelopes has been selected, select Env. Thin.

PRINTER DRIVER SETTINGS 2-7
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PRINTER DRIVER SETTINGS

Advanced tab

Basic 'Advancelu' | Suppert | ‘ ‘

i 1]

o  HE 1200
Fiesolution @ 600 dpi

300 dpj

TonerSaveMode (= D
 Op

Pririt Setting & |Jsg Printer Halftone
" Use System Halftone

Setting

I Improve gray printing
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[ ok J[ cancel J[ heb |

To return to the default settings, click the Default button.

Change the tab settings by selecting one of the following icons:
1 Print Quality

2 Duplex

3 Watermark

4 Page Setting

5 Device Options
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PRINTER DRIVER SETTINGS

Print Quality

Choosing the Print Quality icon displays the Print Quality features
available.

Resolution

You can change the resolution as follows:

H HQ 1200

B 600 dpi

B 300 dpi

Toner Save Mode

You can save running costs by turning on the Toner Save Mode, which
reduces the print density.

Print Setting

For Windows® 95/98/98SE/Me

Print Setting is used for optimizing your print quality for the type of
original document being printed (Photos, Graphics or Scanned

Images). When you choose Auto (Recommended), the printer
automatically prints with the most suitable print settings.

With the Print Setting set to Manual, you can change the Brightness,
Contrast and Graphics Quality options manually.

For Windows® 2000/XP/NT® WS 4.0
B Check Use Printer Halftone to print using Halftone.

B Check Use System Halftone to print using Halftone of the system.
To change the setting, press Setting.

B If the halftone cannot be printed correctly, check Improve gray
printing.

PRINTER DRIVER SETTINGS 2-9
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PRINTER DRIVER SETTINGS

Duplex

Duplex printing lets the print job be printed on both sides of the paper
which reduces the amount paper used for printing. Choosing the
Duplex icon displays the Duplex features available.

% Printing Preferences

Basic | Advanced | Support
|
: ) 7] |

LN

(O] v

(]

_ "

o) &+ Flip on Top Edgs

> 2— | ¢ Flip on Bottom Edge
= — " Flip on Bight Edge
© — £ Flip on Left Edge

- ¢ Flip on Top Edgs [No Reverss]

[0} ¢ Flp on Battom Edge (No Reverse]
—
-E ™ Binding Offset

S ’_

[ “

Defaylt

ok [ cancel [ Hep |

Manual Duplex

Check the Manual Duplex box. In this mode, the machine prints all the
even numbered pages first. Then the printer driver stops and shows the
instructions required to re-install the paper. When you click OK the odd
numbered pages are printed.

Duplex Type

You can select Duplex Type. There are six types of duplex directions
available for each orientation.

Flip on Left Edge 5]

Flip on Right Edge

Flip on Top Edge *

Flip on Bottom Edge :

Flip on Top Edge (No Reverse)
Flip on Bottom Edge (No Reverse)
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Binding Offset
Check the Binding Offset option, you can specify the offset value of the
binding side in inches or millimeters (0 - 8 inches) [0 - 203.2 mm)].

Watermark

Choosing the Watermark icon displays the Watermark features
available.

You can place a logo or text into your original document as a
Watermark. You can select one of the preset Watermarks, or you can
use a bitmap file or text file that you have created.

Check Use Watermark, and then select the watermark you want to
use.

2 Printing Preferences

Basic | Advanced | Support
=
¥ Use Watemark IV In bagkground

A
210% 237 mm Ry — I In Ouline Tegt

=T

COPY

DRAFT Delete
New

Default

R

In background

Check In background to print the watermark image in the background
of your original document. If this feature is not checked then the
Watermark will be printed on top of your original document.

In Outline Text

(Windows® 2000 Professional/XP/NT® WS 4.0 Only)

Check In Outline Text if you only want to print an outline of the
watermark.

PRINTER DRIVER SETTINGS 2- 11

o
=
>
—
@
=
o
=t
<
@
=
(7]
0]
ar




PRINTER DRIVER SETTINGS

Print Watermark

The Print Watermark feature offers the following print choices:
B On all pages

On first page only

From second page

Custom

Apply from second copy (collate only)

(For Windows® 2000 Professional/XP/ Windows NT® 4.0)
Watermark Setting

You can change the Watermark’s size and position on the page by
selecting the Watermark, and clicking the Edit button. If you want to
add a new Watermark, click the New button, and then select Text or
Bitmap in the Watermark Style.
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Watermark Setting E‘
Previem Title

';"\AURZSTmm | v

Walemark Style
Olent ©Fimep
‘whatermark. Text

O S

Fant

Size Darkness Z

Position
Style:

[ utomatically centered
= = /' atermark. Bitmap
L - —
TR = Seang (100 3

I aK I[ Cancel ][ Help ]

H Title

You can select CONFIDENTIAL, COPY or DRAFT as the standard
title or enter a title you like in the field.
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B Watermark Text

Enter your Watermark text into the Text Box, and then select the
Font, Size, Darkness and Style.

B Watermark Bitmap

Enter the file name and location of your bitmap image in the File
box, or Browse for the file location. You can also set the scaling
size of the image.

B Position

This setting offers you the control for where the Watermark is to be
positioned on the page.

Page Setting

Choosing the Page Setting icon displays the Page Setting features
available.
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& Printing Preferences

Basic | Advance d | Support|

5 e (] o =

0

&4
210 % 297 mm

" Fit to Paper Size
" Free

A

Default

ok | [ caneel | [ Heb |
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PRINTER DRIVER SETTINGS

Scaling

You can change the print size of your original document with the
Scaling feature.

B Off
Print the original document as it appears on your screen.
B Fit to Paper Size

Check here, if your original document has an unusual size, or if you
have only the standard size paper.

B Free

You can manually reduce or enlarge the output.
Mirror Print

Reverses the data left to right and prints.
Reverse Print

Rotates the data by 180 degrees and prints.
Device Options

Lets you set the following Printer Functions:

& printing Preferences

Basic | Advanced | Support|

| | 1| Ay

Pt uresion

Piinter Function evice Options (5]
| Secure Pint
.

Quick Print Setup 1 s B
. Print Date & Time v gecurs Print

.
- ’7
_____ .
-

ok [ cancel [ Hep |
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Secure Print

Secured original documents are original documents that are password
protected when they are sent to the machine. Only the people who
know the password will be able to print them. Since the original
documents are secured at the machine, you must use the control panel
of the machine (with the password) to print them.

To send a secured original documents:
1 Select Secure Print from Printer Function and check Secure
Print.
2 Enter your password, user name and job name and click OK.

3 You must print the secured original documents from the control
panel of the machine. (See Secure key on page 1-12.)

To delete a secure original document:

You need to use the control panel of the machine to delete a
secured original documents. (See Secure key on page 1-12.)
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@/ You can store up to 8 MB of secured data in the machine's
memory.
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Quick Print Setup

The Quick Print Setup feature allows you to quickly select driver
settings. To view settings, simply click your mouse button on the task
tray [E icon. This feature can be set to ON or OFF from the Device
Options section.

The default setting is OFF.

1

a—

[¢h] & Printing Preferences

- (i, Ao e

B. Advanced | 5, t

“ i upport|

() P

> & =

=

© Printer Function )

N Ty - Quick Frint Setup
_'G_)' Fiint Date & Time © g

[ oo

—
o _ suim |

Default

[ ok J[ cancel J[ heb |
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Administrator (For Windows® 95/98/98SE/Me Users Only)

The administrator selection permits the Copy, Scaling and Watermark
features to be locked and password protected.

Lenovo M6220 Printer Properties

General | Details | Basie  Advanced | Accessaries | Suppart |

CEEEE

Frinter Function

~ Administrator

Secure Frint

Quick Print Setuy U
Setiing =,
Phint Date & Tme 5
9]
=
o
=
=
-
J= | Sy ik »
I= | Sealing ook @D
| Fleemek ook ar

Eassward —

Ok [ Selpassmod | s o |

@/ Record your password and keep it in a safe place for future
reference. If you forget your password these settings can not be

accessed.
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Print Date & Time

When enabled the Print Date & Time feature will automatically print
the date and time from your computers system clock on your original
documents.

& Printing Preferences

Basic | Advance d | Support
|3
il =
1
a—
(] Printer Function _
(V)] S acurs Pint Date & Time
Buick Frint Setu
E Enable
=
—
Date & Time
_
—
E ate Mon, 16 Apr 2001
—
o Time 19,4343 v
Date & Tim
Position
Background O Lett (O Center (3 Right
Datkress |1 [ =
= O1lep @ Battom
O Opag
@ Transparent
ot ] [ cawd | [ oo

Click the Setting button to change the Date and Time Format. You can
change the Font by clicking the Font button or the Position. To include
a background with the Date and Time select Opaque. When Opaque
is selected you can set the Darkness of the Date and Time
background by changing the percentage.

@/ The Date and Time indicated in the selection box represents the
format that will be printed. The actual Date and Time printed on
your original documents is automatically retrieved from the settings
of your computer.
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Accessories tab

The Accessories tab includes the settings for configuring the printer
driver for the size of paper loaded in each paper source. This tab also
installs any additional options into the driver settings.

Paper Source Setting

To configure the paper size for each paper source, highlight the source
in the Paper Source Setting list. Select the Paper Size from the
pull-down box and click Update. When Auto Select (default Paper
Source) is set in the Basic tab of the printer driver (See Basic tab on
page 2-4), the printer driver will automatically use the Paper Source
setting to select a tray which matches the Paper Size setting in the
printer driver.

Default Source

The Default Source allows you to choose the paper source that will be
used when the paper size of the original documents being sent does
not match the Paper Source settings.

& Lenovo ME220 Printer Printing Preferences

General | Sharing | Ports || Advanced | Accessories |

Awailable Dptions

u
'k

Default
e
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PRINTER DRIVER SETTINGS

Available Options
In order to access the optional lower tray the option must be installed
in the driver. Highlight the model number from the Available Options
list and click Add. The optional tray will then be listed in the Installed
box, Paper Source Setting list and the screen illustration will display
the optional lower tray.

& Lenovo M6220 Printer Printing Preferences

| General | Sharing | Ports | Advanced | Accessories |
Awaiable Options Installed
Add
Remove
Paper Source Selting
Source Paper Size
Tray 2 undefined
Manual undefined
Paper Size
I - Update
Default Source
Auto Select -
Defaul
Lok [ cawd [ty [ Hep |
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Support tab

The Support tab provides driver version and setting information. In
addition there are links to the Legend Support Website and the Driver

Update Web sites.

Click the Support tab to display the following screen:

& Printing Preferences

Basic | Advanced | Suppart

Pritter Drivar

lenovo

M6220
Driver Wersion

Wersion 175 for Windows 2000/<P
15 May 2004

@ Lenova [Bsiing) Limited 2004

Lenowo Support Website

Click the buttan sbove, you may visit the Lenavo
Support Website to download the latest printer
diiver, akso to know some: product information and

salutions,

Check Sefting

(

ok [ Cawd | [ Hep
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W Features in the PS (PostScript®) printer driver
& (For Windows®)

The Windows® 95/98/98SE/Me/2000 Professional/XP and Windows
NT® 4.0 utilizes BR-Script (PostScript® 3™ language emulation) driver.

To install the PS driver

If you have already installed the printer driver following the instruction
in the Quick Setup Guide, insert the CD-ROM into the CD-ROM drive
on your PC and click Install Software. Choose Multi-Function Suite
and follow the on-screen instructions. When the Select Components
screen appears, check PS Printer Driver, and then continue following
the on-screen instructions.

If you have not previously installed the driver and software, insert the
CD-ROM into the CD-ROM drive on your PC and click Install
Software. Choose Multi - Function Suite and follow the on-screen
instructions. When the Setup Type screen appears, select Custom
and check the PS Printer Driver. Then continue following on-screen
instructions.
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@/ The screens in this section are from Windows® XP.
The screens on your PC will vary depending on your operating
system.
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Ports tab

Select the port where your printer is connected or the path to the
network printer you are using.

Lenovo M6220 BR-Script3 Properties

| Genersl | Sharing | Ports | Advanced | Security | Device Settings

)
E' g Lenovo ME220 BR-Script?

Etint o the following ponfs). Documents wil print to the first free U
checked port =.
Port Description Printer -~ >
e =1 —
LFT1: Printer Port D
ELFTZ' Priter Port —
LPT% Printer Pont

O com1: Serial Port = o
O coM2: Serial Pont —_-
O coM3: Serisl Port <
O COM4: Serial Part e @
-

[ AddPay ][ eltePor | [ Configure Part )
Enable bidirectional support F—Dp

1

[ Enable printer pacling

£pply

Device Settings tab

Select the options you installed to configure any additional accessories
you have installed.

[@9 Font Substitution Table
available PostScript Memory: 1660 KE

Output Protacol: ASCIT

Send CTRL-D Befare Each Job: No

Send CTRL-D After Each Job: Yes

Convert Gray Text to PostScript Gray: o

Convert Gray Graphics to PostScript Gray: Mo

Add Euro Currency Symbol to PostScript Fonts: Yes
Job Timeout: 0 seconds

Wait Timeout: 300 seconds

Minimum Fonk Size to Download as Outine: 100 pixel(s)
itmap: 500 pixel(s)

= 5] Installable Options

v
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Layout tab

If you are using Windows NT®4.0, Windows® 2000 or XP, you can
> access the Layout tab by clicking Printing Preferences in the
General tab of the Lenovo M6220 BR-Script3 Properties screen.

The Layout tab enables you to change various layout settings such as
Orientation, Page Order and Pages Per Sheet.

& Lenove M6220 BR-Script3 Properties

Layaut | Paper/Buaiy|

Orientation

@) Paitisit

O Landscape

() Rotated Landscape

n

(@)}

c
=

Pags Dider
(® Front to Back
(O Back to Front

Pages Per Sheet
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Apply
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Paper / Quality tab

If you are using Windows NT®4.0, Windows® 2000 or XP, you can

> access the Paper/Quality tab by clicking Printing Preferences in
the General tab of the Lenovo M6220 BR-Script3 Properties
screen.

Select the Paper Source.

& Lenovo ME220 BR-Script3 Properties

Lapout | Paper/Quality

Tiay Selection

PaperSouce: | Autamatically Selsct v

Automatically Selsct

Manual Feed

el

PRINTER DRIVER SETTINGS 2-25

)
=
>
=
@
L
o}
=.
<
@
£
7]
@
ar




PRINTER DRIVER SETTINGS

Advanced Options

@/ If you are using Windows NT® 4.0, Windows® 2000 or XP, you can
access the Lenovo M6220 BR-Script3 Advanced Options tab by
clicking the Advanced button in the Layout tab or the
Paper/Quality tab.

)< n] Graphic 2
e Prink Quality: 600dpi ,/
o Sealing: 100 %
L TrueType Font: Substitute with Device Font

=)l Document Options
o Ardwanced Printing Features: Enabled

. PostScript Optians
-4 Printer Features
Media Type: Plain Paper
Toner Save: OFf
BR-Script Level: 3
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1 Select the Paper Size and Copy Count.
2 Setthe Print Quality, Scaling and TrueType Font setting.

3 Youcan change settings by selecting the setting in the Printer
Features list:

B Media Type
B Toner Save
B BR-Script Level
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Scanning an original
document

TWAIN compliant

The Multi-Function Suite software includes a TWAIN compliant
scanner driver. TWAIN drivers meet the standard universal protocol for
communicating between scanners and software applications. This
means that you can scan images directly into hundreds of other
software applications that support TWAIN scanning. These
applications include popular programs like Adobe® Photoshop®,
Adobe® PageMaker®, CorelDraw® and many more.
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How to access the Scanner

1 Open the software application to scan an original document.

@/ B The instructions for scanning in this guide are for when you use
Imaging.
B Select Lenovo M6220 from the Select Device of File menu.

If the machine is connected via:
Parallel - use Lenovo M6220
USB - use Lenovo M6220 USB
LAN - use Lenovo M6220 LAN(if the optional NC-9100h is
installed)
2 Select Acquire image from the File drop-down menu or select the
Scan New icon.
The Lenovo M6220 Scanner Setup dialog box will appear:

Lenava MB220 USB Scanner Setup - 3.1 - x| =3 g
Scan j 1 o =
" Photo ] k PreSean g @)
" wish 1 Widh: 2101 mm ) 8
 Test ] ] 2481 pisels ®
- ] | Helght: 2303 mm Q
Resolution ] ) | 3429piels o)
[aosaman =] | Detasie: 203ME c
Scan Tup (7))
True Grey o} | @& 5
Bright 1 k (@]
||||| 0
Contrast ] ]
B | Stat
Document Size Help
44 210 % 237 mm x ] ) Defaut
Cawl Cwn | [ e |
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
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Scanning an original document into the PC

You can scan a whole page
—OR—
Scan a portion of the page after prescanning the original document.
Scanning a whole page
1 Place the original document face down in the ADF.
2 Adjust the following settings, if required, in the Scanner window:
H Scan
Resolution
Scan Type
Brightness
Contrast
B Document Size

@/ After you select a document size, you can adjust the scanning area
further by clicking the left mouse button and dragging it. This is
required when you want to crop an image when scanning. (See
Settings in the Scanner window on page 3-7.)

3 Click the Start button in the scanner window.
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Prescanning to crop a portion you want to scan

The PreScan button is used to preview an image for cropping any
unwanted areas from the image. When you are satisfied with the
preview, click the Start button in the scanner window to scan the
image.

1 Place the original document face down in the ADF.

Lenovo M6220 USE Scanner Setup - 3.1 - x|
Scan: i |
T~ Photo i | PreSican
S| € wes 1 widh: 2101 mm
 Test i | 2481 pirets
\ | Height: 290.3 mm
Resalution \ | 3429 pirels
T - | Datasi 243ME
Scan Tupe
True Girey L 1 Q Q
Brightness q 1 .
——r—— [ | : Scanning area
LContrast 1 |
— [ | | Stat
Dgcument Size Help §
44 210 % 257 mm [ | et 5
B | e a
& nm © inch | | Cancsl o
%

2 Selectthe settings for Scan, Resolution, Scan Type, Brightness
and Contrast, as needed.

ﬁugsn ueds 0] MOH
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HOW TO SCAN USING WINDOWS®

3 In the Lenovo M6220 Scanner Setup dialog box, click the
PreScan button.

The entire original document will be scanned into the PC and will
appear in the Scanning Area.

R 23
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Scanning area

4 Select the portion you want to scan by clicking the left mouse
button and dragging it.

@& You can enlarge the portion you selected by pressing g| to check
it. If you want to select a different portion, use | to undo the
image.

5 Place the original document face down in the ADF again.

6 Click Start.

This time only the selected area of the original document will

appear in the Imaging window (or your software application
window).

7 Inthe Imaging window, use the options available to refine the
image.
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Settings in the Scanner window

Image Type

Select the image type of output from Photo, Web or Text. Resolution
and Scan Type will be altered for each default setting.

The default settings are:

Image Type Resolution Scan Type
Photo Select for scanning photo images. | 300 x 300 dpi | True Gray
Web Select for attaching the scanned 100 x 100 dpi | True Gray
image to web pages.
Text Select for scanning text original 200 x 200 dpi | Black & White
documents.
Resolution
You can change the scanning resolution from the Resolution drop =T
down list. Higher resolutions take more memory and transfer time, but =9
can achieve a finer scanned image. You can choose Black & = f
White/Gray (Error Diffusion) and True Gray. The following shows the s 8
resolution you can choose. “’@ 8
; 5
B 100 x 100 dpi -
150 x 150 dpi %
200 x 200 dpi =
300 x 300 dpi
400 x 400 dpi
600 x 600 dpi

1200 x 1200 dpi
2400 x 2400 dpi
4800 x 4800 dpi
9600 x 9600 dpi

HOW TO SCAN USING WINDOWS® 3-7
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Scan Type

Black & White: Set the Scan Type to Black & White for text or line
art.

Gray Scale: Set the Scan Type to Gray or True Gray for
photographic images.

Brightness

Adjust the settings (-50 to 50) to obtain the best image. The default
value is 0, representing an ‘average’.

You can set the level by dragging the slide bar to the right or left to
lighten or darken the image. You can also type a value in the box for
the setting.

If the scanned image is too light, set a lower brightness value and scan
the original document again. If the image is too dark, set a higher
brightness value and scan the original document again.

Contrast

This setting is adjustable only when you have selected one of the gray
scale settings. It is not available when Black & White settings are
selected as the Scan Type.

You can increase or decrease the contrast level by moving the slide bar
to the left or right. An increase emphasizes dark and light areas of the
image, while a decrease reveals more detail in gray areas. You can
also type a value in the box for the setting.
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Document Size

Set the Size to one of the following:
Letter (8 1/2 x 11 in.)

A4 (210 x 297 mm)

Legal (8 1/2 x 14 in.)

A5 (148 x 210 mm)

B5 (182 x 257 mm)
Executive (7 1/4 x 10 1/2in.)
Photo 3.5 x 5in. (9 x 13 cm)
Photo 5 x 7 in. (13 x 18 cm)
APS C4 x6in. (10 x 15cm)
Business Card (60 x 90 mm)

Custom (User adjustable from 0.35 x 0.35 in. to 8.5 x 14 in. or
8.9 x 8.9 mm to 215.9 x 355.6 mm)

When scanning photographs or other images for use in a word
processor or other graphics application. You should try different
settings for the contrast and resolution modes to see which best suits
your needs.

If you selected Custom as the size, the Custom Document Size
dialog box will appear.

Custom Document Size x|
Cusztom Document Size Mame

I =

Widh [ 89 -2159] [2153
Height [ B9 - 3856 ] [2794

=
=
o
(@)
=
7
©)

Buisn ueos 0] MOH

Unit & mm  inch
Save | Delete |

Cancel Help

Type the Name, Width and Height for the original document.
You can choose “mm” or “inch” as the unit for Width and Height.

HOW TO SCAN USING WINDOWS® 3-9



HOW TO SCAN USING WINDOWS®

You can see the actual paper size you selected on the screen.

PreScan |

Wwidth: 21001 mm
2487 pirels

Height : 290.3 mm
3429 pirels

Data Size: 24.3ME

B Width: shows the width of scanning area
B Height: shows the height of scanning area

B Data Size: shows the approximate data size calculated in a Bitmap
format. The size will be different for other file formats such as JPEG.
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3\@ Scanning an original document
+~.  (For Windows® XP only)

WIA compliant

Windows® XP uses Windows Image Acquisition (WIA) for scanning
images from the machine. You can scan images directly into any
software application that supports WIA or TWAIN scanning.

How to access the scanner

1 Open your software application to scan a document.

@/ The instructions for scanning in this Guide are for when you use
Scanner and Camera Wizard by double-clicked and Lenovo
M6220 icon located in the Start/Control Panel/Printers and Other
Hardware/Scanners and Camera (or Control Panel/Scanner and
Camera). The steps for scanning from another application may
vary.

2 Click Next.
The Scan dialog box will appear:
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re type.

Pictu
@ifirayseae piciire

(O Black and white picture or text
O Custon
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Scanning a document into the PC

1 Placethe original face up in the ADF (automatic document feeder).

= Scanner and Camera Wizard [Z|
Choose Scanning Preferences -4
Chanse your scanning preferences, and then click Preview to ses how your preferences sifect R
the picture,
Picture type:

©ihrayseale picturet

() Black and white picture or text

>
|
o )

| O Custom

B —-I Custam gettings

Paper source;
c | | Document Feeder |
Fage sze
D — [eodasnitiches l6namirm) v | [ Freview |

[ < Back ” et > I[ Cancel

2 Select the picture type (A).
3 Select the Paper size from the drop-down list box (D).
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4 i you require advanced settings, click Custom Settings . You can
select Brightness, Contrast, Resolution and Picture type from
the Advanced Properties. Click the OK button after you choose
your settings.

Properties |E|['X|

! Advanced Properties ||

Appearance

EBrightness:

—— [
S [

Contast

Besolution [DF) Picture type:

‘mn Es | |Erayscale picture Vl

@/ B The scanner resolution you can select is up to 1200 x 1200
dpi.
B For resolutions greater than 1200 dpi, use the Scanner
Utility. (See Scanner Utility on page 3-15.)

=
=
o
o
=
7
©)

5 Select a name and destination for your pictures and click Next.

Picture Name and D
Select a nam

ﬁugsn ueds 0] MOH

for tis group of pietures:

2. Sekct

fomet
5] JPG (IPEG Image) i

3. Choose a place o save tis group of pictures:

E ~

HOW TO SCAN USING WINDOWS® 3-13



HOW TO SCAN USING WINDOWS®

6 You can choose the keep working with your pictures and click
Next and then Finish.

= Scanner and Camera Wizard

Other Options
"You can choose o keep woiking with your pictures.

Your pitures have been successiuly copied la yourcampuler o netwark
“ou can also publis these pictures to a'Web sie or order pirls orline:
What do you want to do?

© Bublish these pictures to a Web st
© Drdet pints of these pictures fram a phato priniing Web site
(& oting. Tm firished working with ihess pictures

Leain mare about working vith pictures.
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Scanner Utility

The Scanner Utility is used for configuring the scanner driver for
resolutions greater than 1200 dpi. You must restart your PC for the new
settings to take effect.

To run the utility:

You can run the utility by selecting the Scanner Utility located in the
Start/All Programs/Lenovo/M6220 menu.

% Scanner Utility

Wia Device

Max Resolution(dpi]
" BO0xE00 &+ 1200x1200
" 2400+2400 (" 4800+4800 96009600

Cancel

@/ Scanning at resolutions greater than 1200 dpi may cause
problems with some scanning applications.

=
=
o
o
=
7
©)

6u!sn ueds 0] MOH

HOW TO SCAN USING WINDOWS® 3-15



HOW TO SCAN USING WINDOWS®

Setting in the WIA dialog box (For Windows® XP)

= Scanner and Camera Wizard El

Choose Scanning Preferences 2
Choose your scanning preferences, and then click Preview to see how your preferences affect 4
the picture.

Picture type:

@ Bigpseale pictug

O Black and white picture of text
(O Custom

Custom settings

Paper source:

| Dosument Feeder ~|

Fage size
| Legal 85 x 14 inches (216 356 ram) v |[Freview |

TIT

[ <Back [ Meat> | [ Cancel

@ Type of picture

= you can select the type of picture you want to scan from , Grayscale
o picture, Black and white picture or text.
C .
Se @ Custom Settings
[72]
»
9 % Properties
o = Appearance
I ; - Erightriess: A
—— [ |
§ |Cantrast: B
—— [ ]
Besalution (DPI): Picture ype:
c ‘wu = \Grays:repicmra v| D

A Brightness
Adjust this setting (-50 to 50) to obtain the best image. The default
value is 0, representing an ‘average’.

You can set the level by dragging the slide bar to the right or left to
lighten or darken the image. You can also type a value in the box
for the setting.

3-16 HOW TO SCAN USING WINDOWS®



HOW TO SCAN USING WINDOWS®

If the scanned image is too light, set a lower brightness value and
scan the document again. If the image is too dark, set a higher
brightness value and scan the document again.

Contrast

This setting is adjustable only when you have selected one of the
gray scale settings. It is not available when Black and white
picture or text settings are selected as the Picture type.

You can increase or decrease the contrast level by moving the slide
bar to the left or right. An increase emphasizes dark and light areas
of the Image, while a decrease reveals more detail in gray areas.
You can also type a value in the box for the setting.

Resolution

You can change the scanning resolution from the Resolution drop
down list. Higher resolutions take more memory and transfer time,
but can achieve a finer scanned image.

You can select [100], [150], [200], [300], [400], [500], [600] or
[1200].

Picture type

Black & White:Black and White white picture or text for text or
line art.

Gray Scale:  Select Grayscale picture for photographic
images.

HOW TO SCAN USING WINDOWS® 3 -17
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(® Paper Source

(@ Select the paper size from drop-down list.
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Using the Scan key (For USB or
.+~ Parallel interface cable users)

@/ You can use the Scan key only with Chinese version.

You can use (Scan) on the control panel to scan original

documents into your word processing, graphics or E-mail applications
or your computer folder. The advantage of using (Scan) is that

you avoid the mouse clicks required to scan from your computer.

b=t
Scan

HOW TO SCAN USING WINDOWS® 3-19
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@/ For Scan to E-mail, Scan to Image, Scan to OCR and Scan to
File

Before you can use (Scan) on the control panel, you must

have connected the machine to your Windows® based computer
and loaded the appropriate drivers for your version of Windows®.

B If the Presto!® PageManager® does not open automatically,
you can set invent of property located in Start/Control
Panel/Printers and other Hardware/Scanners and Camera(or
Control Panel/Scanner and Camera).

B [f the scanning does not start after pressing scan button, click
the annulment of TWAIN User Interface located in File/Setting
of Scan button in PageManager®.

B If your machine is connected with both a USB and a Parallel
cable, you need to select USB or Parallel as the destination in
each step.
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Scan to E-mail

You can scan a black and white original document into your E-mail
application as a file attachment.

1 Place the original document face down in the ADF.

Select AV & Set
2 Press (Scan)' Scan to E-mail s
3 Press = or @ to select Scan to E-mail.
Press Set.

The machine will scan the original document, create a file
attachment, and launch your E-mail application, displaying the
new message waiting to be addressed.

Scan to Image

You can scan a picture into your graphics application for viewing and
editing.
1 Place the original document face down in the ADF.

Select AV & Set
2 Press (Scan). Sonn ot Tneges
3 Press = or @ to select Scan to Image.
Press Set.

The machine will start the scanning process and launch Presto!®
PageManager®, you can manage the file data with Presto!®
PageManager® utility.

HOW TO SCAN USING WINDOWS® 3 - 21
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Scan to OCR

If your original document is text, you can have it converted by Lenovo
OCR to an editable text file and then have the result displayed in your
word processing application for viewing and editing.

1 Place the original document face down in the ADF.

Select AV & Set
2 Press (Scan). gelect Ay & Set,
3 Press e or @ to select Scan to OCR.
Press Set.

The machine will start the scanning process, and launch lenovo
OCR, you can edit and change the text data.

Scan to File

You can scan a black and white original document into your computer
and save it as a file in the folder you choose. The file type and specific
folder are based on the settings you have chosen in the Presto!®
PageManager®.

1 Place the original document face down in the ADF.

Select AV & Set
2 Press (Scan). Seleck AY & set,
3 Press @ or @ to select Scan to File.
Press Set.

The machine will start the scanning process.
@/ The default setting is below.

saving folder : My Documents of Log - in User.
H file format : JPG.

B file name : yyyy - mm - dd - xxxx(e.g. 2004 - 1 - 15 - 0001, 2004
-1-15-0002)
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How to change the default setting.

Start the Presto!® PageManager® .

Right - click on

Click Properties.

Change the path or file format in the window.
Chick OK.
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Remote Setup

—=

‘\ X
o O T

The Remote Setup application enables you to configure your machine
using an intuitive graphical user interface (GUI) on your PC. When you
access this application, the settings on your machine will be
downloaded to your PC and displayed on your computer screen. If you
change the settings, you can upload them directly to the machine.

@/ You can't use the Remote Setup application if your machine is only
connected to a Network with the optional Network LAN board
(NC-9100h). (See Web Based Management in the NC-9100h
User's Guide.)

& Remote Setup Program

Receive Mode [Fanony -]

Date/Time [ from PC Clock

= [ Tet [

etup TCPAP

i° ¥ g
o vow @
T3 8
El
g

Setup Mail X
Sietup Mail T
Setup Relay
Setup Misc.
Sean to E-mal

Iritial Setup

Tone/Pulse [Tone =]

Export Impaort Pint 0K Cancel Apply

()
-
o
€
()
o
()
<
+—
(o))
=
(]
)

OK button

When you click OK, the process of uploading the data to the machine
begins. The Remote Setup program is closed if an error message is
displayed, enter the correct data again and then click OK.
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Cancel button

The Cancel button clears your changes and exits the Remote Setup
application without uploading any data to the machine.

Apply button

The Apply button uploads the data to the machine, but stays in the
Remote Setup application so you can make more changes.

Print button

The Print button prints the selected items on the machine. You cannot
print the machine Remote Setup changes until you click the Apply
button to upload the new data to the machine. You can then click the
Print button to get an up-to-date printout.

Export button

Click the Export button to save your current settings to a file.

Import button

Click the Import button to read the settings from your saved file into the
Remote Setup screen.

@/ You can use the Export and Import buttons to save and use
several sets of settings for your machine.
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PC-FAX sending

. .\ -
L . 5;";'%’%

The PC-FAX feature allows you to use your PC to send any application
or document file as a standard fax. You can create a file in any
application on your PC, and then send it as a PC-FAX. You can even
attach a cover page note. All you have to do is set up the receiving
parties as Members or Groups in your PC-FAX Address Book or simply
enter the destination address or fax number into the User Interface.
You can use the Address Book Search feature to quickly find members

to send your fax.
B PC-FAX s available in Black & White only.

B If you are using Windows® XP, Windows NT® 4.0 or Windows®
2000 Professional, we recommend that you are logged on with
administrator rights.
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Setting up user information

@/ You can access the User Information from the FAX Sending dialog
box by clicking [ .
(See Sending a file as a PC-FAX using the Facsimile style on page
5-17.)

PC-FAX Setup Zx

| Sending | Speed Dial (Facsimile stle anl |

Hame [Jokn Doe

Company [Intemational Spring Board Assoc.

Department |use

Phone Mumber:  [908-5551212

Fax Number: [ana-5a51212
E-mail [JDce springboad.org
Address 1: [123 Rose Hill Driver
Addiess 2 |Potsvile, MJ 08888

Cancel

1 From the Start menu, select All Programs (Programs), lenovo,
M6220, and then select PC-FAX Setup.
The PC-FAX Setup dialog box will appear:

2 You must enter this information to create the Fax Header and
Cover Page.

3 Click OK to save the User Information.
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Sending setup

From the PC-FAX Setup dialog box, click the Sending tab to display
the screen below.

PC-FAX Setup

User Information  Sending | Speed Dial [Facsimile style nnm

Dial Sefting

Duiside e aceess:
Header Network PR
W Inchude header I~ Enablz

The location of the addiess book can be changed from the PC-FAR Setup window,
This can be accessed from the main PC-FAX transmission screen.

User interface
" Simple style

* Eacsimile style

Carcel

The include header option adds header information to the top of the fax
you send.

The user has the choice of two user interfaces: Simple style or

Facsimile style. To change the user interface select the interface

setting you want: Simple style or Facsimile style. (See User interface
on page 5-6.)
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Outside line access

If you need to enter a number to access an outside line, enter it here.
This is sometimes required by a local PBX telephone system (for
example if you must dial 9 to get an outside line in your office).

Include header

To add header information to the top of the fax pages you send, check
the Include header box.

Address Book file

You can select more than one database file to use with the Address
Book. To select you must enter the path and file name of the database
file.

—OR—
Use the Browse button to find the database to select.

USING THE PC-FAX SOFTWARE 5-5
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User interface

In the Sending tab, select user interface.
You can choose the Simple Style or the Facsimile Style.
Simple style

PC_FAX HEER

2% 3 #)

I Cover page Ori [A]
To [
Clear

Facsimile style

&5 Cover Page On (P)

Speed Dial
B B LHeL sl

ag '~ - "
.Pausa ) .Radial [(:3]
B g .I::Iear (] .Address Book
4]

08 o @0
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‘ 5\“ Speed-Dial setup
s

From the PC-FAX Setup dialog box, click the Speed Dial tab. (To use
this feature you must select the Facsimile Style user interface.)

PC-FAX Setup

User Ir\fnlmatlnn] Sending Speed Dial [Facsimile style only] }

Address Baok Speed Dial

Nam Far No. | Name Fan
18 S ales 31 John Roller AF704-;
13 John Raller 908-704-231 2 JosSmith 855
13 Joe Smith 908555123 D3 Saks

4

> s

-

[
-~

[

You can register a Member or Group on each of the ten Speed-Dial
buttons.

To register an address in a Speed-Dial button:
1 Click the Speed-Dial button you want to program.

2 Click the Member or Group you want to store on the Speed-Dial
button.

3 Click Add >> to save it.

To clear a Speed-Dial button:
1 Click the Speed-Dial button you want to clear.
2 Click Clear to erase it.

USING THE PC-FAX SOFTWARE 5-7
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The Address Book

From the Start menu, select All Programs, Lenovo,
M6220, and then click PC-FAX Address Book.

The Address Book dialog box will appear:

“##| Address Book

Fle Edt Hsip

e 26
. | Fax

| E-Mail |

lame

P szles

ﬂ Joe Smith 908-555-1234
John Roller 508-70
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Setting up a Member in the Address Book

In the Address Book dialog box you can add, edit and delete stored
information of Members and Groups.

1 In the Address Book dialog box, click the @ icon to add a
Member.

The Address Book Member Setup dialog box will appear:

MHame: 3 [locSmih Tite: [,
Company: | Lenovo Group Limited
Department Sales Jab Tite: [SalesRep.
Stieet Address [100 Some Street
City [ Stae/Proyines Wa
ZpCode/PostCode: (08807  County/Hegion: [sa
Business Phone: 908-555-1234 Harne Phone: —
Eax 055551234 Mobile Ehone: —
EMall [ioe.smith@ === cam
MFC E-Mail Address: |

Cancel

2 Inthe Member Setup dialog box, type the Member’s information.
Name is a required field. Click OK to save the information.

USING THE PC-FAX SOFTWARE 5-9
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Setting up a Group for Broadcasting

If you often send the same PC-FAX to several Members, you can
combine them in a Group.

1 Inthe Address Book dialog box, click the icon to create a
Group.

The Group Setup dialog box appears:

Group Nams 2 s

Awailable Names Group Members

John Roller
Jone: Siith

>

Add >> | << Remove |

2 Type the name of the new Group in the Group Name field.

3 In the Available Names box, select each Member to be included
in the Group, and then click Add >>.

Members you add to the Group will be added to the
Group Members box.

4 Atter all the members you want have been added, click OK.
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Editing Member information

1 Select the Member or Group you want to edit.
2 Click the edit i icon.

3 Change the Member or Group information.

4 Click OK to save your changes.

Deleting a Member or Group

1 Select the Member or Group you want to delete.
2 Click the delete [ icon.
3 When the Confirm Item Delete dialog box appears, click OK.

Exporting the Address Book

You can export the whole Address Book to an ASCI| text file (*.csv). Or
if you wish, you can select and create a Vcard that will be attached to
that Member’s outgoing E-mail. (A Vcard is an electronic business card
that contains the sender’s contact information.)

To export the whole current Address book:
If you are creating a Vcard, you must first select the member.
If you select Vcard in Step 1, Save as type: will be Vcard (*.vcf).

1 From the Address Book select File, point to Export, and then click
Text.

—OR—
Click Veard and go to Step 5.

2 From the Available ltems column, select the data fields you wish
to Export and then click Add >>.

@/ Select the items in the order you want them listed.

USING THE PC-FAX SOFTWARE 5 - 11

aleM)os

C
@
>
(o]
5
()
2
@
a
>
=




USING THE PC-FAX SOFTWARE

3 i you are exporting to an ASCI! file, select the Divide Character -
Tab or Comma. This selects between a Tab or Comma to
separate the data fields.

4 Select OK to save the data.

Select Items

Select items in the arder you want them to be listed,
‘You can select the separator character to be inserted between items.

Ayailable [tems Selected Items

Cornpany

Department Add>>
Job Title:

Sheet Addiess

Ciy U

State/Province

7ip Cods/Post Cods _femove |
Counliy/Region

Business Phone

[~ Divide Character

& Tab

' G Cancel

=|
A
3
@

|

3

5 Type the name of the file, and then select Save.

Save As

Savejn: | (L) My Documents - - ®3erE-

- I Adobe
l_é |C5) Documenti PaperPort

My Recent |CZ)Eigene PaperFort-Dokuments
Documents |5 e documents PaperPort
|C23Mijn PaperPort-documenten
IE)Mina PaperPort-dokument

@

Desklop | mis documentos de PaperPort
: My Music
"j IC3)My PaperPort Documents
My Pictures
My Documents
My Computer

My Network  File pame: |\ j Save I
Places
Save as ype [Tt fles {*.cav) =] Cancel
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Importing to the Address Book

You can import ASCII text files (*.csv) or Vcards (electronic business
cards) into your Address Book.

1 From the Address Book select File, point to Import, and then click

Select Items E|
Select the fields from the Awvailable iems it in the same order they are lited in the
Trnpot st s
You must select the separater character used in the Impot test e

Awvailable emns Selactsd ltems
Harme
Title
Company
Department Add>>
105 T
Shest Addiess
City
State/Frovince
Zip Code/Post Code _ i Bemoe |
County/Region
Busingss Phone
Divids Character
& Tab
=

2 From the Available Items column select the data fields you want
to Import, and click Add >>.

From the Available Items list select the fields in the same order
they are listed in the Import text file.

3 Select the Divide Character - Tab or Comma based on the file
format you are importing.

4 1o import the data click OK.

USING THE PC-FAX SOFTWARE 5-13
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5 Type the name of the file, and then select Open.

Open
Look in [ () My Documents = e B e E-
- I adobe
é IC)Documenti PapsrPort

MyFecent |75 Eigene PaperPort-Dokumente
Documents o e documents PaperPort

@ IC2)Miin PaperPort-documenten

I3 Mina PaperPort-dokument

Desklop |2 pis documentos de PaperPort

— Ay Music
) IZMy PaperPort Documents
L i)y Pictures
My Documents

My Computer
My Metwork  File name: | ~| Qpen |
Places
Files of type: [ Test fles =1t cov} =l Cancel

If you selected a text file in Step 1, the Files of type: will be
{ Text file (*.csv).
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Setting up a Cover Page

From the PC-FAX dialog box click [-f] to access the PC-Fax Cover
page setup screen. (See Sending a file as a PC-FAX using the
Facsimile style on page 5-17.)

The PC-FAX Cover Page Setup dialog box will appear:

Iv Cayver page On

Te Comment G|
Name:: |Jaseph
Department Sales
Company : Lenovo Group Ltd
From -
Name : [John Dos
e ew E] o [
TEL: 5065551212
IRt 9085551212 ¥ |mport BMP file Browse
E-Mail WDoe springboad.org File name Cwipage
Degartmert I3 R (g
" Center
Company : Intemational S pring Board Ass © Righ
Address] : 123 Rse Hill Driver © walpaper
Addhess2 Potsvile, MNJ 05838 ¥ Count cover pags

Preview. | Defaut | 0K | Cancel
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USING THE PC-FAX SOFTWARE

You can enter information in each field

@/ If you are sending a fax to more than one recipient, the recipient
information will not be printed on the Cover Page.

To

From

Comment

Type the comment you want to add to the cover page.

Select Cover Page Form

Select the cover page format you want to use.

Import BMP file

You can insert a bitmap file, such as your company logo, in the cover
page.

Use the browse button to select the BMP file, and then select the
alignment style.

Count Cover Page

When the Count Cover Page box is checked, the Cover Page will be
included in the page numbering. When this box is not checked, the
Cover Page will not be included.
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Sending a file as a PC-FAX using the Facsimile style

1 Create afilein Word, Excel, Paint, Draw or any other application
on your PC.

2 From the File menu, select Print.
The Print dialog box will appear:

& print |1”Z‘
General
Select Frinter
(2] add Printsr
2 Lenovo MEZ20 Printr
PC-FAY
Statuz  Peady [Pt to fle
Localion
Page Range
[oF] Nurber of popies: [1 %]
Selsction () Current Pags
OFages.  [1-6553 Collte A
Enler either a single page number or a single @
page tangs. For example, 512
[ Bt ][ cancel | [ fwek |

3 Select PC-FAX as your printer, and then click OK.
The Fax Sending dialog box will appear.

&5 Cover Page On (P)

Speed Dial
[ J(2)( 3 5000140050

Qrel)ol)inol)
6
. Pause () . Redial (R}

ﬂ g W ciear (1) [l Address Book
43}
(0 J{ +
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USING THE PC-FAX SOFTWARE

4 Enter the fax number using any of the following methods:
B Using the dial pad enter the number.
B Click any of the 10 Speed-Dial buttons.

B Click the Address Book button, and then select a Member or
Group from the Address Book.

@/ If you make a mistake you can click Clear to delete all the entries.
5 Toinclude a Cover Page, click {_; Cover Page On, and then click

the Cover Page icon to enter or edit the Cover Page
information.

6 Click Start to send the fax.
@/ If you want to cancel the fax, click Stop.

Redial

If you want to redial a number, click Redial to scroll through the last five
fax numbers, and then click Start.

Sending a file as a PC-FAX using the Simple style

1 Create afile in Word, Excel, Paint, Draw or any other application
on your PC.

2 From the File menu, select Print.
The Print dialog box will appear:

Salect Printer

Selection () Cunent Page

O Pages: 1-65535

Enter either a single page number o & single
page range. For example, 512

Pint | [ Cancal | [ Apoy |
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3 Select PC-FAX as your printer, and then click OK.
The FAX Sending dialog box will appear:

PC-FAX HEER
ke >
W fiover pags 2l
To: [
Clear

4 Inthe To: field, type the fax number of the recipient. You can also
use the Address Book to select destination fax numbers by clicking
the To: button. If you made a mistake entering a number, click the
Clear button to delete all the entries.

5 To send a Cover Page and note, click the Cover Page On check
box.

@/ You can also click the icon to create or edit a cover page.

6 When you are ready to send your fax, click the Send icon.
7 If you wish to cancel the fax, click the Cancel &9 icon.
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Setting up PC-FAX receiving

| ~or -% " (Windows® 95/98/98SE/Me/2000 Professional and Windows NT® WS 4.0 only)
YAk Ll <

For Windows® XP
See Receiving a fax into the PC (Windows® XP only) on page 5-22.

@/ PC-FAX receiving is only available when using the USB or parallel
connection, not the LAN connection.

Running PC-FAX Receiving

From the Start menu, select Programs, lenovo, M6220 and then
select ‘PC-FAX Receiving'.

The PC-FAX | & EBEM34 jcon will appear on your PC Task bar
for this Windows® session.

Setting up your PC

1 Right-click the PC-FAX | & ESEmnaan joon on your PC Task
Bar, and then click PC-Fax RX Setup.
2 The PC-Fax RX Setup dialog box will appear:

PC-Fax RX Setup ]
Ring Delay |1 d
™ Play wave file when receiving FAX
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3 In Ring Delay, select the number of rings before you want your PC
to answer incoming calls.

4 you want to, you can check the Play wave file when receiving
FAX check box, and then enter the path.

5 Toload PC FAX receiving automatically when you start up
Windows®, select the Add to Startup folder check box.

Viewing new PC-FAX messages

]
Each time you start to receive a PC-FAX, the icon will flash &= blue
and red. Once the fax has been received the icon will remain red. The
red icon will change to green once the received fax has been viewed.

1 Run Presto!® Page Manager®.
2 Open the Fax Received folder.
3 Double-click any of the new faxes to open and view them.

@/ The title of your unread PC message will be the date and time until
you assign a file name.

For example “Fax 2-20-2002 16:40:21.tif”
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Receiving a fax into the PC
(Windows® XP only)

. .\ -
L . 5;";'%’%

For Windows® 95/98/98SE/Me/2000 Professional and Windows
NT® WS 4.0

See Setting up PC-FAX receiving (Windows®
95/98/98SE/Me/2000 Professional and Windows NT® WS 4.0
only) on page 5-20.

@/ PC-FAX receiving is only available when using the USB or parallel
connection, not the LAN connection.

How to receive a fax automatically

Before you can start receiving faxes, please install the appropriate
Windows XP driver (Windows XP In-box driver or M6220 Windows XP
driver). After the driver is installed, refer to the following information to
configure your Windows XP PC for Fax receiving.

1 To activate Faxing receiving, click Set up faxing in the Printer
Tasks menu.

"% Printers and Faxes

fle Edt Wew Favorites

Tools  Help

O T D sat [ relders

nnnnn
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2 The FAX services will be installed on your PC.

Windows Components Wizard

Configuring Components
Setup is making the configuration changes you requested.

=i Pleass wait whils Setup configures the components. This may take
several minutes, depending on the companents selected

Status: Copying files...

3 AFax icon will then appear in the Printers and Faxes folder. If the
Fax icon does not appear, click Install a local fax printer in the
Printer tasks menu.

*® Printers and Faxes E\Iﬁl@
E

Fle Edt Wew Favorktes Tools Help

€] 0 (T O seach [ roders [T

Address | Printers and Faxes v B 5o

Printer Tasks ®
[B] Add aprinter Lenava ME221
&7 send afax

4 Selectthe Start, All Programs, Accessories, Communications,
Fax, Fax Console.

@/ If you have not configured your fax connection, the following
screen will be displayed.

Enter your details, ensuring you specify the outside line access
number if necessary and click OK.

Select the My location radio button if it is not selected and then
click OK.
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5 The Fax Configuration Wizard starts. Click Next.

Fax Configuration Wizard [

Welcome to Fax Configuration
Wizard

This wizsed helps you conligue your compuler b send and
seceve s

T coritru, chek the Nt butlon

6 Enter the sender information, and then click Next.

Fax Configuration Wizard El

Sender Information
Enter sender information that will appear on fax cover pages,

Yowtilname: | | Fexnuwber | |
E-mal addiess: | |
Offcslocators | | Depatment | |

Addiess:

[ <Back [ _Met> | [ Cancel
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/ Select Lenovo M6220 in the Please select the fax device
pull-down list. Click to select the Enable Receive check box.

Specify the number of rings before your machine will attempt to
answer the fax. Click Next.

Fax Configuration Wizard El
Select Device for Sending or Receiving Faxes
Select the device that you want ta use ta send of receive fakes
Please select the fax device
| Lenova MEZ20 |
Enable Send
Enable Feceive
O Manual answer
@ futomatically answer after tings
[ <Back | Mew> ] [ cancel |

8 Enterthe Transmitting Subscriber Identification (TSID), and
then click Next.

Fax Configuration Wizard

T itting Subscrib ification (TS1D)
Enter the Transmitting Subscriber |dentification (T51D] to be used ta identify your
compule to a fat recipient,

Dl

The TSID is transmitted when you send a fax, and usually consists of &
fax number and a business name.

TSID:

<Back ][ Mewt> | [ Cancel
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9 Enterthe Called Subscriber Identification (CSID), and then click
Next.

Fax Configuration Wizard

Called Subscriber Identification (CS1D)
Enter the Called $ubseriber |dentification (C51D] to be used to identify your
computer to a far sender

The C5ID is iansmitted when pou receive a fax, and usually consists of
& taw number and a business name.

CSiD:

< Back Next > Cancel

10 selectif you print a received fax or save it in a folder, and then click
Next.

Fax Configuration Wizard

Routing Options
Specify routing options far incoming fares

“When a fax is received.

[ Prin it on:

T -

§ ) Suecesstuly received fares are stored inthe Inbor archive of Fax Canscle
Chaoss this option ta save an additional copy of the fax in the folder specified

< Back Next > Cancel
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11 cClick Finish.

Fax Configuration Wizard gl

Completing the Fax Configuration
Wizard

*fou have successfully completed the Fax Configuration
“wfizard

Configuration Summary: ~

Devices confiqured to send faves:
Lenova MB220

The TSID of these devices is Fax

Devices configured to receive faves:
Lenova ME220 -
Devices are configured to automatically snswer
incoming fax calks after 2 ings,
The CSID of these devicss is Far v

To close this wizard, click Finish

[ <Back || Fish | [ Cancel |

@/ When PC-FAX Receiving is active, you cannot run the Remote

Setup utility. To use Remote Setup, check off Enable Receive in
Step 7.

For information on how to use PC-FAX Sending and Receiving,
please refer to Help in the Fax Console.

The PC-FAX installation is now complete.
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How to view the received faxes

Faxes that are received into the PC will appear in the Fax Console.

Click Start, point to All Programs, Accessories, Communications,
Fax, and then click Fax Console to open the Fax Console. In the left
pane, expand the Fax folder (if it is not already expanded).

# Fax Console

Fle Edt Wew TIools Help

HEl & & E

= Fax In] TSID Caller ID
5 Incomin 7 2 BT
Inba
23 outbox
Sent Tkems

<) | L3
For Help, press F1 1 Item = Ready

The Fax folder contains the following folders:

B The Incoming folder contains faxes that are currently being
received.

B The Inbox folder contains faxes that have been received.
The Outbox folder contains faxes that are scheduled to be sent.

B The Sent ltems folder contains faxes that have been successfully
sent.
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6.1 Setting up your
~ S USB-equipped
. fu. Apple® Macintosh®

@/ Before you can connect the machine to your Macintosh®, you must
buy a USB cable that is not longer than 1.8 meters.

Do not connect the machine to a USB port on a keyboard or a
non-powered USB hub.

This machine supports Mac OS® 8.6 to 9.2 and Mac OS® X 10.1/10.2.1
or greater.

()
e
c <
SIN7)
S 9
€€
33
S =
o ®
C =
» =
D=

6-2 USING YOUR MACHINE WITH A MACINTOSH®



6.2 Using the printer driver with
- “ your Apple® Macintosh®
RS (Mac OSP® 8.6-9.2)

To select a Printer:
1 Open the Chooser from the Apple menu.

[ ——————=(hotser —i—"—"r——"——=g

- Connect to:
hB220 -

AppleShare Lenovo Laser

Laser'writer &

Background Printing: @ On O Off

@ Active

=l | AppleTalk .
(O Inactive 7.6.2

2 Click the Lenovo Laser icon. On the right side of the Chooser
window, click the printer you want to print to. Close the Chooser.

To print an original document:

I . . . = C

1 Fromthe application software such as Simple Text, click the File =) %
menu and select Page Setup. You can change the settings for o @
Paper Size, Orientation, and Scaling, and then click OK. § S

c

[e

ME220 e [ ok ) 53

Paper Size: 8'[-::::' 82’:9[“(“{2 8 g

Q3 Com-10 3[B5 hd Paper :é 2-

Orientation: Scaling : % c:g
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2 From application software such as Simple Text, click File menu
and select Print. Click Print to start printing.

ME220 195 Print

Output :
coies: - [1E]
Pages : @ All ) From: I:l To: |:|
Resolution: (3 300dpi @ 600dpi () HQ 1200
Paper Source: |Auto Select hd
Media Type : Plain Paper - Default

[ Toner Save Mode [ Gray Scale Save Settings

@/ If you want to change Copies, Pages, Resolution, Paper
Source and Media Type, select your settings before clicking
Print.

By clicking the option button you can select various layout options
such as pages per sheet.

Device Options

Layout : Pages per Sheet
# B

F]

Border: | None s

Duplex: []Print on Both Sides

) Use Duplex Unit ) Manual Duplex

[ Binding Offset

—h

3 inch
2 mm
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6.3  Usingthe Prlnter Drlver with
. Your Apple Macintosh®
- A‘r: L "'- (Mac OS X)

Choosing page setup options

1 From application software such as Text Edit, click the File menu
and select Page Setup. Make sure M6220 is selected in the
Format for pop-up menu. You can change the settings for Paper
Size, Orientation and Scaling, then click OK.

Settings: | Page Attributes =
Format for: | M6220 a
Lenovo Laser
Paper Size: | Letter a

8.50 in. x 11.00 in.

Orientation:

Scale: | 100 |%

g

2 From application software such as Text Edit, click the File menu
and select Print. Click Print to start printing.

printer: | MB220 a
Presets: | Standard Fi
=F C‘cpies & I;ages F"‘
Copies: 1_ ECcllated
Pages: @® All
O From: 1 to: |1

€

(Frev‘rew‘ { cancel f-m—’
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Specific settings

You can set the Media Type, Resolution, Toner Save, and other
settings.

Press Copies & Pages dropdown to select settings you want to
change.

Printer: | MB220

B
™

Presets: | Standard

| ¥ Copies & Pages B
Layout

Output Options |1 M Collated

Paper Feed

[ prin: Setings kel

Send Fax O From: 1 to:r |1
Secure Print

S

Print settings

Printer: | MB6220

& @

Presets: | Standard

" Print Settings v',

Quality

O Normal (300 dpi)

@ Fine (600 dpi)

O Super Fine (HQ1200)

Media Type : [ Plain Paper EEV

[Z) Toner Save Mode

(O]
e
c C
O 0
e
S
58
=
o ©
£ =
»n <
D=

6-6 USING YOUR MACHINE WITH A MACINTOSH®



USING YOUR MACHINE WITH A MACINTOSH®

Layout

Printer: [ M6220

Presets: | Standard

Layout B

& &

Pages per Sheet: | 2 E

-I 2 Layout Direction: Eg

Border: | Single hairline E

!
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6.4  Usingthe PS driver with your
“w Apple® Macintosh®

To use the PS driver on a Network, see the NC-9100h Network
User’s Guide on CD-ROM.

To use the PS driver with a USB cable, you need to set the

EmulationtoBR-Script 3 (Menu, 4, 1) before connecting the

USB cable. (See Setting the Emulation Selection on page 1-14.)
@/ The PS driver does not support the following functions:

H HQ 1200

B Secure Print

B PC-Fax Sending
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For Mac OS® 8.6 to 9.2 users

1 For Mac OSP® 8.6 to 9.04 Users:
Open the Apple Extras folder. Open the Apple LaserWriter

Software folder.

For Mac 0S® 9.1 to 9.2 Users:
Open the Applications (Mac OS® 9) folder. Open the Utilities

folder*.
O=———— coMacinteshibD=——— BB
Hﬂ& Applications hssistants H
oS
O =———"§ Apple bxiras El
System Folder Internet [|
L] Apple Laserwriter Sottwars REETIITEEE ColorSync Ext
Utilities Lot Srvatiar Mows pple Laserwiriter ar ppleScript alorSync Extras
Mo m
-] Firewire Font Extras lomega
Fac 05 Runtime For Java  Map Control Panel  Monitors Extras Folder ||
K} P

* The screens are based on Mac OS® 9.04.

2 Open the Desktop Pri

nter Utility icon.

m Apple LaserWriter Software

HE

K
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3 Select Printer (USB), and then click OK.

4 Click Change... in the PostScript™ Printer Description (PPD) file.

New Desktop Printer

With | LaserWriter 8 ¥

Create Desktop...

Printer (AppleTalk) [=]
Printer (LPR)

Printer {no printer connection})
Printer {USB)

Translator (PostScript)

connection.

Create desktop printer for printer using USE

=

Select Lenovo M6220, and then click Select.

]

Untitled 1

- PostScript™ Printer Description {PPD} File

Generic

Auto Setup
Change...

i USB Printer Selection

<eunspenified>»

Change...

Desktop Printer Usage: Print to printer ™ <cunspesified>> *

With Printer Driver: Laser'writer &

Creat

Select a PostScript™ Printer Description File:

G Printer Descriptions | 3 = MacintoshH..

[ ] Lenavo M6220 =

[setect_J

Printer Model:
Lenovo M6220 BR-Script3
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5 cClick Change... in the USB Printer Selection.
Select Lenovo M6220, and then click OK.

[ ——————= Untitled | aaa——"~——=g

- PostScript™ Printer Description {(PPD}File ————————

Lenowo ME220 Change...

i USB Printer Selection

<eunspenified>» Change...

Desktop Printer Usage: Print o printer "MB220"
With Printer Driver: Laser'riter &

USB Printer

Select a USB Printer:

Crea] [MB220 [=]

Model: ME220

6 Click Create....

O —————————Untitled I ———"—"-——U08

~ PostScript™ Printer Description (PPD) File

Lenova ME220 Change...

r USB Printer Selection

Lenove ME220 Change...

Desktop Printer Ussge: Print to printer "MB220"
With Printer Driver: LaserWriter 8
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7 Enter your machine name (M6220), and then click Save.

B Desktop ¥ = MacintoshH...
- 5

= Macintosh
[(hew |
Save desktop printer as:
— |

8 Select Quit from the File menu.

" & |G edit Heip

9 Click the M6220 icon on the Desktop.

10 Select Set Default Printer from the Printing menu.

" @ File Edit View Special [T Help

+ Start Print Queue
Stop Print Queue

Change Setup...

+ Show Manual Feed Alert
Set Default P{nter 8L
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For Mac OS® X users

You need to install the PS driver using the following instructions.

@/ B If you use a USB cable and your Macintosh® is “Mac OS® X”,
only one printer driver for an machine can be registered in Print
Center.

B If a Native Driver (M6220) is already listed in Printer list, you
will need to delete it and then install the PS driver.

B To use the PS driver with a USB cable, you need to set the
EmulationtoBR-Script 3 (Menu, 4, 1) before connecting
the USB cable. (See Setting the Emulation Selection on page
1-14.)

1 Select Applications from the Go menu.

E é Finder File Edit View M Window Help E=
Computer O
Home C#%H
iDisk e 4]
Favorites >
Applications CHA
Recent Folders >
Go to Folder... %~
Back £
Connect to Server... %K

2 Open the Utilities folder.

8ee | & Applications (=]
) =m T %
—Bark- ViEh: GO =R DT FAOtE s = ARl OS> =
a
Preview QuickTime Player Sherlock
= i

Stickies System Preferences Te;(tEdnt

Utilities

=
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3 Open the Print Center icon.

8ee [ utilities (=]
em=n B & @ A
Back View Computer Home Favorites  Applications
m A @ r
Key Caps Keychain Access Netinfo Manager
Network Utility Print Center ProcessViewer
kil & -
[E]
SetupAssistant Stufflt Expander Terminal K1
i

4 Click Add Printer....

8086 Printer List
(o P

Kind | Status

“Delete  (“Add Printer...

5 select USB.

AppleTalk
LPR Printers using IP

eo0e
e
| ¥ Directory Services '
—_—
o) T Name [ Kind
e
L C
o w
g S
€<
= 0
8 o 1 r
==
D —
Cancel ) © Add 4
£z 5
D=
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6 Select M6220, and then click Add.

808 Printer List
L]
UsB v
I T nd
B me220 PostScript printer

7/ Select Quit Printer Center from the Print Center menu.

E “ LTRSS (it Printers Queue Window Help EE

About Print Center...
Preferences

Hide Print Center 3H
Hide Others
Show All

Quit Print Center  38Q
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NETWORK SCANNING

To use the machine as a Network Scanner, the optional NC-9100h
Network board must be installed into the machine and configured with
TCP/IP and mail server settings if you use Scan to E-mail (E-mail
server). You can set or change NC-9100h settings from the control
panel or with the BRAdmin Professional utility or Web Management.
(Please see the NC-9100h User's Guide on the CD-ROM.)
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NETWORK SCANNING

Registering your PC with the machine

If you need to change the machine that was registered to your PC
during the installation of Multi-Function Suite (see Quick Setup Guide),
follow the steps below.

1 For Windows® 98/Me/2000

From the Start menu, select Control Panel, Scanners and
Cameras, and then right-click Scanner Device icon and select
Properties to view the Network Scanner Properties dialog box.

For Windows® XP
From the Start menu, select Control panel, Printers and Other

Hardware, Scanners and Cameras (or Control Panel,
Scanners and Cameras).
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Right-click Scanner Device icon and select Properties to view the
Network Scanner Properties dialog box.
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2 Click the Network Setting tab in the dialog box and select a
method to specify the machine as a Network scanner for your PC.

Lenovo M6220 LAN Praperties =]
General | Events | Color Management | Network Setting | Scan To Button
(" Specity your machine by address

IP Address

* Specify pour machine by name

Node Mame ERM_35FE00

Browse

pply

Specify your machine by address

Enter the actual IP address of the machine in the IP Address field.
Click Apply and then OK.

Specify your machine by Name

Enter the machine Node name in the Node Name field.

Click Apply and then OK.

Search from a list of available device

Click Browse and select the appropriate device you want to use.
Click OK.

Click Apply and then OK.
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Search for, MFC Devices

(%

Mode Name | IP ddress | Model Mame | Location [
BRM_XGO0 WIS MB220

[E3

v

Cancel
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3 Click the Scan To Button tab in the dialog box and enter your PC
Name in the Display Name field. The machine's LCD displays the
Name you enter. Default setting is your PC Name. You can enter
a name if you like.

Lenovo MB220 LAN Properties |E|E\

Gieneral | Everts | Color Management | Netwark, Setting | $can To Button |

¥ Register pour PC with the "Scan To'" functions at the MFC.

Display Name [Max15 characters]
This nams i appsar when the “Scan

10" menu s selected at the MFC

"Scan To'" Button Fin number for this PC,

¥ Enable Pin number protection

Fin number (09", 4 digits)
Fictype Fin number

[ ok [ camcel [ ger |

4 You can avoid receiving unwanted original documents by setting a
4-digit PIN Number. Enter your PIN Number in the PIN Number
and Retype PIN Number field. To send data to a PC protected by
a PIN Number, the LCD prompts you to enter the PIN Number
before the original document can be scanned and sent to the
machine. (See Using the Scan key on page 7-6 to 7-10.)
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Using the Scan key

=
e )

‘\ -
-~y ﬁ;n‘m}»

@/ You can use the Scan key only with Chinese version.

Scan to E-mail (PC)

When you select Scan to E-mail (PC) your original document will
be scanned and sent directly to the PC you designated on your
network. You can scan a black and white original document and it will
be sent with the E-mail from the PC as an attachment.

1 Place the original document face down in the ADF.

(o))
c
= 2 Press (Scan).
C
3 3 Press e or @ to select Scan to Scan to E-mail
n E-mail. PC $
<
g Press Set.
S 4 Press @ or @ to select pC.
= Press Set.
—OR—

If there is no other selection, go to Step 5.

5 Press @ or @ to select the destination PC you want to use for
E-mailing your original documents.

Press Set.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Set.
The machine will start the scanning process.
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Scan to E-mail (E-mail server)

When you select Scan to E-mail (E-mail Server) you can scan
a black and white original document and send it directly to an E-mail
address from the machine. Your original document is sent as an E-mail
attachment in a TIFF or PDF format.

@/ Scan to E-mail (E-mail Server) requires SMTP/POP3 mail server
support. (See NC-9100h User’s Guide on the CD-ROM.)

1 Place the original document face down in the ADF.

Press (Scan).

Press @ or @ to select Scan to E-mail.

Press Set.

Press = or @ to select E-mail Scan to E-mail
Server. E-mail Server
Press Set.

—OR—

If there is no other selection, go to Step 5.

5 Press e or @ to select pPDF 200%x200dpi,

PDF 200x100dpi, TIFF 200x200dpi or
TIFF 200x100dpi and Set.

6 ThelLCD prompts you to enter an address. Enter the destination
E-mail address from the dial pad or use the One-Touch key or
Speed-Dial key.

7 Press Start.

The machine will start the scanning process.
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Scan to Image

When you select Scan to Image your original document will be
scanned and sent directly to the PC you designated on your network.

1 Place the original document face down in the ADF.

2 Press (Scan).

3 Press @ or @ to select Scan to Select AV & Set
Image. Scan to Image
Press Set.

4 Press = or @ to select a destination you want to send.
Press Set.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Set.
The machine will start the scanning process.

7 -8 NETWORK SCANNING



NETWORK SCANNING

Scan to OCR

When you select Scan to OCR your original document will be scanned
and sent directly to the PC you designated on your network. Your
document is converted into text for viewing and editing from a word
processing application on the designated PC.

1 Place the original document face down in the ADF.

2 Press (Scan).

3 Press @ or @ to select Scan to Select AV & Set
OCR. Scan to OCR $
Press Set.

4 Press = or @ to select a destination you want to send.
Press Set.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Set.
The machine will start the scanning process.
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NETWORK SCANNING

Scan to File

When you select Scan to File you can scan a black and white
original document and send it directly to a PC you designate on your
network. The file will be saved in the folder and file format that you have

configured in the Presto!® PageManager® on the designated PC.
1 Place the original document face down in the ADF.

2 Press (Scan).

3 Press @ or @® to select Scan to Sclect AV & Set
File. Scan to File s
Press Set.

4 Press @ or @ to select a destination you want to send.
Press Set.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Set.
The machine will start the scanning process.
Max. 25 clients can be connected to one machine on a Network.

For example, if 30 clients try to connect at a time, 5 clients will not
be shown on the LCD.
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NETWORK PC-FAX SOFTWARE

To use the machine with Network PC-FAX, the optional NC-9100h
Network board must be installed into the machine and configured with
a TCP/IP address. If you use PC-FAX to an E-mail address, the mail
server settings must also be configured.

Enable Network PC-FAX

To use the machine for Network PC-FAX, see Using the PC-FAX
software on page 5-1.

@/ The items described in this chapter are specific items relating to
the Network version of PC-FAX software that is installed from the
Network Applications for Optional NC-9100h on the CD-ROM
supplied with your machine.

Network PC-FAX can be configured through PC-FAX Setup, Sending
tab.
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Sending setup

In order to use the full functionality of Network PC-FAX enable the
Network PC-FAX Setup option on the Sending tab in PC-FAX Setup.

1 Access the Sending Tab from the PC-FAX dialog box by

clicking E

—OR—
From the Start menu, select All programs, Lenovo, M6220, and

Z
then select PC-FAX Setup. [}
2 Check Enable box. o g
9=
PC-FAX Setup 3] = ;
Q
User Information  Sending } Speed Dial [Facsimile style nnm -
Dial Setting ® Ell-'l)
Qutside line aceess: — >
Headet |r Network PCFaX .: X
¥ Inchde header \ FEEE
[

The location of the addiess book can be changed from the PC-FAR Setup window,
This can be accessed from the main PC-FAX transmission screen.

User interface
" Simple style

* Eacsimile style

Cancel

This software can be used in a network environment and with a
locally connected machine. It is important that when used in a
network environment the Network PC Fax is set to enable.
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NETWORK PC-FAX SOFTWARE

Extra options in Address Book

When the Enable Network PC-FAX option is selected, three additional
options appear in the address book contact window.

1 In the Address Book dialog box, click the @ icon to add a
member.

The Address Book Member Setup dialog box will appear:

HName, ¥ Title [
Compary: [
Department: [T debTite —
Street Address: [
Cit [T skte/Puoyinee: —
ZipCode/PostCode: |  Counny/Beg [
Business Phone: [ HomePhone: [
Habile P —

I E r

[~ EMail [

[~ MFCE-Mal Addisss: |

oK Cancel

2 Inthe Address Book Member Setup dialog box, type the
member's information.

Name is required field. You can also enter an E-mail contact
address and machine address for the address book member.

3 ltis necessary to specify the preferred method of sending original
documents to this contact by checking the Fax, E-mail or
machine E-mail Address box.

4 Click the OK button to save the member's information.
@/ If you wish to send original documents to this contact by more than

one method you must create a second contact and select a
different option, Fax, E-Mail or machine Address.
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Using the Network PC-FAX software

The Network PC-FAX feature allows you to use your PC to send any
application or document file as a standard fax. You can create a file in
any application on your PC, and then send it as a Network PC-FAX.
You can even attach a cover page note. All you have to do is set up the
receiving parties as Members or Groups in your PC-FAX Address Book
or simply enter the destination address or fax number into the User
Interface. You can use the Address Book Search feature to quickly find
members to send your fax.

Quick Tips:

Please see Enable Network PC-FAX on page 8-2 before using Network
PC-FAX.

1 Ensure that Network PC-FAX is set to “Enable” in the Sending tab
of Setup. (See Enable Network PC-FAX on page 8-2.)

PC-FAX Setup 3]
User Information  Sending } Speed Dial [Facsimile style nnm
Dial Setting
Dutside line access:

Header
¥ Include header

Network PR
W Enablz

User interface
" Simple style

* Eacsimile style

The location of the addiess book can be changed from the PC-FAR Setup window,
This can be accessed from the main PC-FAX b

nnnnnnnnnnnnnnnnn
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NETWORK PC-FAX SOFTWARE

2 To send an E-mail from Network PC-FAX you can either enter the
E-mail address in the To: field or in the display for Facsimile Style
using the PC keyboard or select the member from the Address
Book. The member must have E-mail selected as the chosen
destination for that member.

3 To send an Internet Fax from Network PC-FAX you can either
enter the Internet Fax address in the To: field or in the display for
Facsimile style using the PC keyboard or select the member from
the Address Book. The member must have machine mail address
selected as the chosen destination for that member.

4 To send a Network Fax simply select a member from the address
book or enter the fax number into the User Interface with the PC
keyboard. The member must have Fax selected as the chosen
destination for that member.
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@/ Sending a Network PC-Fax to an E-mail address or sending an
Internet Fax requires SMTP/POP3 mail server support.
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